Regional Workforce Council (RWC) Fiscal/Admin Agent
Allowable / Unallowable Expenses
November 1, 2015

[bookmark: _GoBack]Types of Allocations: $5,000 for routine Administrative services, or a one-time $80,000 for Enhanced Council Funding.

Specific use of funds is limited to: Providing fiscal agent and administrative functions in support of planning and implementation of regional workforce development initiatives for the RWCs. 

Allowable Expenses 
· Salary and Benefits (General RWC Operations including maintaining membership information; assisting with scheduling meetings; capturing minutes of meetings; etc. These are responsibilities typically reimbursed under Salary and Benefits.) 
· Materials and Supplies (Expenses related to general operations of the RWC.)
· Office Supplies (pens, pencils, jump drives, recorder to take minutes, etc.)
· Costs of printing materials
· Postage
· Outreach/Public Relations
· In-State-Travel
· Workforce Development Conference 
· Registration
· Lodging
· Meals
· Parking
· Travel expenses for attending RWC Leadership Meetings 
· Out-of-State Travel (Typically only RWCs in an “Enhanced Council” status)
· Conference Registration Fees
· Transportation (Airfare or Milage)
· Lodging
· Meals*
· Parking
· Communications
· Conference call or Skype fees
· Cellphone Charges (Typically only RWCs in an “Enhanced Council” status)
· Computer Hardware/Software (Typically only RWCs in an “Enhanced Council” status)
· Incorporation Fees and Application Fees for 501(c)3 Non-profit Status

Typical Non-allowable Expenses
· Computer Hardware/Software (see notations under allowable)
· Indirect Costs
· Alcohol 
· Food 
· Entertainment

If there is any doubt regarding expense, please contact your RWC Liaison.

*The following site may used to reference out-of-state meal allocations http://comptroller.alabama.gov/pages/MIE.aspx.
