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If your RWC decides it wishes to purse acquiring an Alabama Non-Profit Corporation status, the process for filing is described below:  Please know that a RWC can be an Alabama Non-Profit Corporation without being a 501c3, Federally Tax-Exempt organization.  
1.  Go to the Secretary of State website, www.sos.alabama.gov to fill out a Name Reservation Form.
· Click the Business Services tab
· Quick Links: Reserve a domestic entity name
· Payment Options: Choose “Non-Subscriber”
There is a $28.00 filing fee to reserve the domestic entity name. This is paid by credit card. Once paid and the online form completed, you can immediately print your Certificate of Name Reservation. You will also receive an email with a link to print the certificate for 15 days.
2.  You can access a Nonprofit Corporation Certificate of Formation from the same website. 
· Click the Business Services tab 
· Quick Links: Obtain Business Forms – scroll down to Domestic Corporations Organized in Alabama
· Locate the form titled Nonprofit Corporation Certificate of Formation and download.
3.  The Certificate of Name Reservation, one (1) signed original Certificate of Formation plus two (2) copies of the completed form must be filed with the Office of the Judge of Probate in the county where the corporation’s registered office/location will be.
· The filing fee for the Secretary of State is $100
· The probate judge filing fee will be a minimum of $50
Once the probate judge has stamped the paperwork, you are officially incorporated! Please note that it will take up to 9 months for the Secretary of State website to reflect the incorporated name.
If you want to check to see if your incorporation name is available, please go to the website:
· www.sos.alabama.gov
· Government Records
· Business Entity Records
· Entity Name
[bookmark: _GoBack]Resources are available that provide templates for establishing both Non-Profit and Tax-Exempt status. An attorney or accountant will need to be involved in establishing the 501(c)3 Tax-Exempt status.  See the document named Process for Becoming an Enhanced Council.
Contact your RWC Liaison for assistance or the Alabama Secretary of State at 334-242-5324.
