Exhibit A
Requesting Entity	  
Fund Source		  
Date of Request	 

Request for Approval of Equipment Purchase
of $5,000.00 or More

1.  Description of Equipment: (Include quantity, price, etc.)

2.  Justification of Need:

3. Certification:  I hereby certify that the item(s) of equipment requested is/are necessary for effective training in the WIOA program and is/are not available from existing inventory.  The purchase of the above item(s) will be made in strict compliance with the State Bid Law, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards at 2 CFR200.317-325, and effective WIOA regulations.  This equipment will be used in support of WIOA activities and will be managed in compliance with Property Management Standards, Uniform Administrative Requirements, Cost Principles, and Audit Requirements at 2 CFR Section 200.313.  Equipment and the latest version of the ADECA Property Management Manual Standard Operating Procedures.

     _______________________________	    _______________________________ 
     Certifying Official’s Signature		     Date

4.  WDD Property Manager Recommendation.  Having reviewed the inventory of equipment, I have ascertained that the requested equipment is/is not available for use currently.  I recommend _____ approval _____ disapproval of this request.

     _______________________________	    _______________________________ 
     WDD Property Manager Signature	     Date

5.  Workforce Development Division:  This request is:

     __________ Approved	__________ Disapproved

     Remarks:



     _______________________________	    _______________________________ 
     Workforce Development Division		     Date
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