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Montgomery, Alabama 36103-5690 

 
September 18, 2006 
GOVERNOR’S WORKFORCE DEVELOPMENT DIRECTIVE NO. PY2006-02 
 
SUBJECT:    Workforce Development Division Recipient Property  
                       Operations Manual (Revision: August 7, 2006)            
 
 
1.   Purpose.   This directive transmits revisions to the Workforce Development 

Division Recipient Property Operations Manual to assist 
recipient and subrecipient staff in the administration of effective and 
efficient warehouse and property operations. 

 
2.   Discussion.  This manual will augment the general requirements of the ADECA 

Recipient Property Management Manual dated October 1989 
(with Revisions).  The Workforce Development Division 
Recipient Property Operations Manual contains terminology and 
changes due to the passage of the Workforce Investment Act of 
1998 (Public Law 105-220).  All Workforce Development  
Division recipients and subrecipients will use this manual.  
Following the procedures outlined in this manual will ensure proper 
management of property.  Biannually the Workforce Development 
Division warehouse staff will inventory all items that have an 
acquisition cost of $500.00 or more.  In addition, the ADECA 
Administrative Division/Fiscal Services Section/Property 
Management Unit will inventory items that have an acquisition cost 
of $5,000.00 or more every two years.    

 
3.   Action.  These guidelines are to be utilized to ensure that established 

procedures regarding recipient and subrecipient property are 
followed. 

 
4.   Contact.   Any questions should be directed to Ken Hollingsworth at telephone 

number (334) 242-5882 or Connie Nibler at (334) 242-5436 or Fax 
numbers (334) 353-4239 or (334) 242-5855. 

 
 
 
____________________________     
Steve Walkley, Division Director    
Workforce Development Division 
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